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GUIDANCE NOTES FOR GRANT APPLICANTS
This guide is for all applications for support from Aberdeen Safer Community Trust.  Our Funding Committee and Board of Directors meet on a regular basis to consider all applications and whilst we endeavour to meet the needs of all suitable applications made to us, we will not be able to support them all.  
Who Can Apply?

· Are you located in Aberdeen?

· Are you a Voluntary Organisation/ Community Group/ Residents Association?

· Do you have an innovative project related to the safety of your community?

If you answered yes to all the above, then our Grants Scheme could be right for you. If you answered no to any of the above, then please give us a call on 01224 64 64 61.* 
Projects We Support

We support community groups to implement their community safety ideas that help to tackle Crime Prevention, Public Safety, Accident Prevention or other such community safety projects. Our priorities include vulnerable persons within the community such as the elderly, children and those with disability. We want to help people to feel safer within our local communities. Projects that are a result of consultation with the community and those that have sustainability and a strong impact within the community are most likely to receive support. 

We Won’t Pay For
Whilst we will support as many innovative and new projects as we can, there are a few things that we will not support including but not limited to:

· pay staff wages; 

· bank loans; 

· services which a statutory body should normally provide; 

· building maintenance costs; or

· CCTV. 

Special consideration may be given to payment for the employment of specialist or expert persons as part of an overall project. Also applicants that have received awards for £3,000 or more in the past two years will not be considered.
For information about what evidence you will need to support your application, please see below.

Making an Application

When you are ready to make an application, download and fill in our online form. Once you have completely filled in the form, you can send it to us either via email to admin@absafe.org.uk or to our office at Room SLG5, Aberdeen College, Gallowgate, AB25 1BN.

Before you send us your form, please double check the following points are included:

· A clear breakdown of how you intend to spend the amount applied for;

· The names and addresses of two (2) referees who can confirm your organisation is genuine and the purpose of the project.  Don’t forget to tell them that you’re naming them as a referee because we will be getting in touch. Referees can be local councillors, ministers or someone with similar standing in the Community but NOT be directly employed by your organisation or connected with the Trust; and/or

· The name of the person or organisation responsible for ensuring best practice is followed or who will be providing advice and assistance for the implementation of procedures, for applications involving the safety of vulnerable persons (adults & children).
Don’t forget to include with your application:

· At least two (2) written estimates or price lists for the project if appropriate;

· Details of your organisations RECENT income and expenditure and a current balance sheet;

What Happens Next?

After a decision has been reached, you will be contacted by the Trust with the decision.  If you were not successful, feedback will be given with regards to the decision. Successful applicants will also be informed of the Trust’s decision in writing and sent a cheque for the awarded sum. Decisions made by members of the Trust’s Board of Directors or Funding Committee are final.
The Trust shall not accept any legal liability in connection (directly or indirectly) to the successful applicant or the application,.
We respect your privacy, so if you do not want details of your organisation to be held by us after the term of the grant, please let us know. Any information that we do hold, is used for the processing and evaluation purposes of your application only.
Successful Applicants

Congratulations! You have been awarded a grant – what next? Once we’ve sent you the cheque a grant must be used for the purpose it was awarded and should not remain unused in a bank account for more than three months. Any money NOT used within this time, or if you need to use the money for other purposes, please contact us so that we can discuss your proposal.  Any documents or items produced with grant monies must clearly incorporate a statement referring to the support of the Trust, or anyone you have been notified as contributing to your specific Grant.
As a successful applicant, we will want to wish you well and will from time to time, visit or send you questionnaires to see how your project has made an impact on the Community. It is a condition of your grant that you provide feedback to the Trust about the progress and impact of your project that the grant has funded.  Failure to do so will affect your chances of getting any further awards in the future.

If you would like to acknowledge us in any media please don’t forget to seek our permission first. 

If you have any questions or need any advice contact us on 01224 64 64 61 or send us an email: admin@absafe.org.uk.
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* Please note that Grants will NOT be given to private individuals. 


